
Step by step process to complete one time MFA setup, for external users. 
 

User receives Sharepoint invitation when user is added to SharePoint for the 1st time. 

 

 



 

Click on SecureVault Link 

 



Click on Create Microsoft account link 



















 

Wait for the user sync to happen which takes around 5-10 mins and then access the Sharepoint 
invitation and click on the link again. 



 

 

 

Select Microsoft account 





 

 

If user Clicks on “I want to use a different authenticator app” or “Next” 



 



Scan the QR code and click on Next to set up authenticator app. 

If user clicks on I want to set up a different method

 







 

 

Once user details are synced, user will receive 2nd email (user will only receive below email once user 
details are synced) 

 

Click on “View More” 



 

 


